


Guide to completing the 

foreign income form



STEP 1
Get the right certification

The income certification is a document that describes the annual income of your 

family residing abroad

The income must be related to 2025. 

The needed certification is the one that describes the family’s components 

The certificate must be released by an administrative authority close to your own 
State 

The certificate must be translated and legalized by an official translator approved 
by Italian Embassy

More information

https://www.er-go.it/studenti-internazionali/documentazione-da-presentare
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STEP 2

login to access to your 
personal area

http://studiare.unife.it



STEP 3

Click on «Dati economici»



STEP 4

Click on «Inserisci i dati»



Step 5 
Click on “avanti”



Step 6
Fill in the form and click on “avanti”

meaning:
insert “grado di parentela”



Step 7
Compilazione campi reddito

In the following slides you will find the 
explanation on how to fill in the field in 

“autocertificazione”



Description of the fields to be filled in

•INDICATORE DELLA SITUAZIONE REDDITUALE (ISR) DI TUTTI I COMPONENTI IL NUCLEO FAMIGLIARE:

•Incomes, in euro, of all member of your family, in 2025.

•We recongize as “member of your family” each person that lives with your parents (brothers, 

sisters, grandmother, etc.).

•INDICATORE DELLA SITUAZIONE REDDITUALE (ISR) PERCEPITO DA FRATELLI E SORELLE:

• Incomes of your brothers and sisters, which still leave with your parents, in 2025, in euro.

•PATRIMONIO IMMOBILIARE POSSEDUTO  DA TUTTI I COMPONENTI DEL NUCLEO FAMIGLIARE AL 

31/12

•Does your family own the house in which they live?

•If yes, proceed with a multiplication of the house surface, calculated in sqm, by 500 euro.

•Insert the result in the specific field

•If no, leave 0.



Description of the fields to be filled in

•PATRIMONIO IMMOBILIARE DETENUTO  DA FRATELLI E SORELLE
•Do your brothers and sister, which still lives with your parents, are owns of one part of the house?

•If yes, multiplay the house surfuce, calculated in sqm, by 500 euro.
•Insert the result in the specific field

•If no, leave 0..

•PATRIMONIO MOBILIARE POSSEDUTO DA TUTTI I COMPONENTI DEL NUCLEO 
FAMIGLIARE………….
•Do your family owns bank accounts, stocks, bond, etc?
•If yes, insert the total value in euro
•If no, leave 0.
•PATRIMONIO MOBILIARE POSSEDUTO DA FRATELLI E SORELLLE…………
•Do your brothers and siters, which lives with your parents, owns bank accounts, stocks, bond, etc?
•if yes, insert value in euro.
•If no, leave 0.



How to calculate the “scala di 
equivalenza”



Last 3 fields will be automatically calculated

You do not need to fill in any further field

Now, click on “avanti”



Step 8
Click on keys in bottom right corner

the data is correct
the data is no 

correct



Step 9
Click on ok



Step 10
Summary of data entered

you're almost 
done



Step 11

Send certification

If you want a reduction of your fees, send at SOS 
(https://sos.unife.it/) all certificates described in step 1, in 
pdf/a format, low resolution (it is better if compressed).

https://sos.unife.it/


Wait for an answer from the service that signals the 

effective registration of your certificate

After the registration, the procedure will be completed



Thank you for your 

collaboration
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