Come assegnare un “Financial Statement Authorised Signatory (FSIGN)” ad un progetto.

1. Effettuare I'accesso al Participant portal dall’indirizzo:
http://ec.europa.eu/research/participants/portal/page/home
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What does it offer today?

« You can search for FP7 calls for proposals and submit your < You can search for the unique identifier of your organisation,
prop register your organisation or provide updates of your

« Depending on your role in projects and isation, you can isation’s data.

view information on projects, negotiate your grant agreement, « Depending on your roles in projects and organisations, you
manage amendments, submit financial and scientific reports can assign or revoke access rights to organisation and project
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European Commission, you can join the database of

i experts for and i

Forthcoming functionalities

WHAT'S NEW o Expert evaluators will be able to manage the administrative details related to their work as peer reviewers.
« The currently separate electronic proposal submission system will be replaced by a new system integrated in the portal
:’;;‘;a;’;‘ Portal V3.7.1 « Direct access to FP7 related information and documentation.
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2. Unavolta entrati nel portale, selezionare il progetto all'interno della sezione “My projects:
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3. Selezionare I'icona “Roles” relativa al progetto interessato:

Home I Funding l l My Organisati ] My Prop | My Proj | My Roles ] Notifications | Experts ] Support
a Logout If you are a LEAR of your organisation, please visit the tab My Organisations and follow the link "View projects” to have the list of
projects linked to your organisation. A LEAR can only view projects their organisation is linked with. Granting access to projects is
done separately.
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4. Aggiungere un contatto:

an Commission > Research & Innovation > Participant Portal > My Projects
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5. Nel menu a tendina indicare “Project Financial signatory” quindi selezionare nell’elenco il
nominativo del Direttore di Dipartimento interessato e confermare:

PARTICIPANT CONTACTS OVERVIEW FOR CONHAZ (244159)

| Coordinating Organisation B

HELMHOLTZ-Z...

17 Participating Organisation B

SMASH

[11/| Add a Contact
UNIFE

Please enter the contact name and details

* Role : Project Financial Signatory

* Choose among ) CHIARA SCAPOLI

eClowne ©) Dario DI LUCA
© Luigi GRASSI
© Alberto LIBONI
© Giorgio VANNINI
©) Matteo GALLI
) Roberto CALABRESE
© Severo SALVADORI
©) Lorenzo PARESCHI
© Roberto DI GIULIO
© Giovanni DE CRISTOFARO

_) Simonetta RENGA
* required field

_ NN | .

A questo punto il Project Financial signatory & assegnato al progetto e ricevera una notifica dal sistema
informatico.



